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PERSONAL DATA 

 

Name: 

Grade: 

Adviser: 

 

Present Address: 

Tel. No. / Mobile No. : 

Father’s Name: 

Occupation: 

Mother’s Name: 

Occupation: 

Guardian (if any): 

Tel. No.: 

 

In case of Emergency, kindly inform:  

 

______________________________________________________________________________ 

 

__________________ 

Father’s Signature 

 

__________________ 

Mother’s Signature 

 

__________________ 

Guardian’s Signature 
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FOREWORD 

 

Your school is your second home. 

It is our fervent hope that the years of your stay 

will be meaningful, productive and fruitful. 

 

May the Holy Spirit guide and inspire you 

as you walk along the pathways 

of the hallowed grounds of this school. 

 

May you continue to inspire other children 

by your words and deeds 

as measured in the contents of this handbook 

 

 

 

 

Respectfully Yours, 

 

Rev. Fr. Gerard Joaquin V. Masangya 
            Principal/ Director 
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PREFACE 

Welcome to Nativity of Our Lady Parochial School. 

We are pleased that you and your parents have chosen NOLPS to give you a Christian 

education to be worthy citizen of this country and true citizen of God. 

 We assure you that the Administration, Faculty and Staff are very much interested in you. 

The success in the pursuance of education depends much on your personal effort. Hence, your 

devotion to your studies is expected of you. 

 Through this Pupils’ Handbook, where the school’s rules of conduct and academic 

regulations are laid down and where the various service offerings of the school are identified, we 

hope to make you understand what the school expects from you as a pupil living the Christian 

faith and how the school in turn shall respond to your needs. 

 Your registration in this school is an expression of trust in us. We enjoin you then, to 

familiarize yourself and understand the contents of this handbook. We ask you to accept the 

norms of discipline and the other activities you will be asked to undertake. 

  

 To the parents of our pupils be assured… 

 We care for your children! 

 We care for their future! 

 

   The Administration, Faculty and Staff  

 NATIVITY OF OUR LADY PAROCHIAL SCHOOL 
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I. INTRODUCTION 

This handbook serves as a guide for all NOLPsians. The school rules and regulations have 

been formed carefully to meet the needs and challenges of the times. These rules are taken 

simply together to help ensure the development & formation of the pupils. 

A. BRIEF HISTORY 

In 1995, a three-story building beside the Nativity of Our Lady Parish Church situated 

along Major Dizon St., Industrial Valley Subdivision, Marikina City, was erected through the 

efforts of the active officials and members of the Parish PastoralCouncil, which is known to 

be Multi-purpose Building. 

 Year 1996, paved the way through the opening of the school initiated by an able Parish 

Priest, Rev. Fr. Dave Onilongo. The first floor of the building was used as temporary school 

shelter accommodating 52 enrollees from kinder to grade 4 levels with 5 teaching staff.  The 

second floor is being utilized as functional offices serving its parishioners and the third floor 

is a multipurpose hall where activities, programs and confererences are being held. 

 February of the same year, new Parish Priest and School Director was assigned Fr. Dave 

in the person of Rev. Fr. Uldarico Dioquino. He then continued the school legacy left by the 

former priest and he assigned a Head Teacher, Mrs. Teodora V. Calpo, to temporarily 

supervise the school management. In the year 1997, the school became fully operational 

when it was granted the DECS permit to operate accommodating its growing population 

reaching up to 188 enrollees with 8 teachers assigned from kinder to grade five levels. 

 Additional rooms were constructed, the Home Economics and Computer Room and the 

canteen, when Rev. Fr. Gervacio Evarola took over as the new Parish Priest and School 

Director in the year 2000.  

 Development became more evident when improvements such as installation of fences 

nad gates; acquisition of teaching and office equipment; establishments of the Science 

Laboratory, Faculty Room, Library, the completely equipped playground and reconstruction 

of the Administration Office gradually took place since 2002 under the directorship of Rev. 

Fr. Neil Vincent M. Tacbas, who perseveres for a more stable condition of the school. 

Sustainable formative programs for pupils, parents, faculty and staff were also arranged. 

These are worth for the awarding of the long waited government recognition from the 

Department of Education as a Preparatory and Elementary School in September 2004. 

 Restructured, well-ventilated classrooms, establishment of Principal, Academic 

Coordinator, and Guidance Counselor’s Office, better facilities, more advance equipments  

for Computer Laboratory, and revision of the school’s Vision-Mission was being done under 
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the headship of Rev. Fr. Joselito R. Rocero as he took over Rev. Fr. Neil Vincent M. Tacbas 

on October 2006. 

 In September 26, 2009, an unforeseen catastrophe had injured the operation of the school. 

Everything was devastated by the typhoon “Ondoy”. Classes were suspended, school records 

and equipments needed to be salvaged. Joint forces from the parents, teachers, and students 

were united in the restoration of the ruined school. Through the headship of the good-natured 

Director and Principal Rev. Fr. Joselito R. Rocero, an immediate renovation of the school 

building was directed. The new Administration Office was transferred at the 2nd floor of the 

Multipurpose Building, so with the Computer Laboratory. The underground level of the 

Parish Church was transformed into a new classroom. The underground level of the Parish 

Church was transformed into a new classroom. The old classrooms were badly damaged and  

therefore needed to be repaired. Total reparation was put into action. 

 On May 2012, Rev.  Fr. Joselito R. Rocero, togehther with the Administration and 

Faculty planned to organize certain clubs and NOLPSians first Student Supreme Council that 

would help develop the pupil’s leadership potentials. Whereas to further enhance pupil’s 

talents in performing arts, PERFORMING ARTS CLUB (PAC) was formed. Similarly, the 

ART CLUB was formed to facilitate pupil’s creativity in arts and crafts. 

 June 2012, new Parish Priest and School Director was assigned. Rev. Fr. Lopito P. 

Hiteroza continued the legacy left by the former priest. Further restructuring of classrooms, 

installation of air-condition in every classroom and in the Administration Office, acquisition 

of more tables, office equipment and computer units for the Computer Laboratory will 

welcome the school year 2013-2014; collaborating with the teaching and non-teaching staff 

under the headship of Rev. Fr. Lopito P. Hiteroza, continuing and hoping to realize the 

objective of preparing the grounds and laying foundation for the growth of responsive 

Christian Filipino who recognizes God’s creatures endowed with dignity and responsible 

freedom; identifies, accepts and participates extremely within his limited capacity in building 

the nation. 

 June 2017, Rev. Fr. Gerard Joaquin V. Masangya, became the new school director and 

continued the faculty and staff development and restructuring of school facilities.  
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B. VISION/MISSION 

 

VISION STATEMENT 

 

Nativity of Our Lady Parochial School is committed to the evangelizing mission of the 

church. With one heart and one mind, we proclaim the good news through Christ-

centered education for social transformation. 

 

MISSION STATEMENT 

 We will become a model for stewardship and a dynamic resource for the integral 

development of our institution. 

 

C. PHILOSOPHY AND OBJECTIVES 

 

The Nativity of Our Lady Parochial School a parochial school of the Diocese of 

Antipolo was established to assist the parents belonging to the Nativity of Our Lady 

Parish and its neighboring parishes in fulfilling their obligation to provide their children 

with the Catholic Education necessary to arrive at the fullness of Christian Life. 

 Like all other Catholic schools, our mission is to bring about the integral 

formation of the human person, a formation which looks toward the person’s final end, 

and at the same time toward the common good of the Philippine society. Our main 

concern is to cultivate in the children the intellectual, creative, aesthetic faculties of the 

human person; to develop in them the ability to make correct use of their judgment, will 

and affectivity; to promote in them a sense of values; to encourage just and prudent 

behavior; and to prepare them for professional life. 

 Thus NOLPS aims generally to develop the children into well-adjusted adolescent 

and prepare them to tackle with the requirements of the secondary education. 

 Specifically: 

 

To develop the children’s innate potentials by providing opportunities to 

participate in the academic, social, cultural, and artistic pursuits of the school; 

  

 To create in school a family or community in an atmosphere of love, trust, 

respect, concern and service; 

  

 To help the children understand and have the correct concept of themselves and 

their environment; 
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 To help in strengthening the spirit of prayer in church among pupils; 

  

 To teach the children to love, and serve God, country and people through 

character-building and strengthening of spiritual and moral values. 

 

 

D. CORE VALUES 

NOLPS firmly rooted the idea of the Gospel and founded on the person of Our Lady, the 

Mother of Jesus Christ. The school constituents decided to adopt Love, Humility and 

Obedience, Integrity and Teamwork as core values guided by Christ, the foundation stone 

from whom it receives its vision and power. 

 Everyone in the school, as well as the parents is expected to treat each other with love 

and respect. Harmonious relationship is visible, understanding exists and felt among faculty, 

parents and children. 
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THE LEARNING CONTINUITY PLAN  

 

Transformative-Education Evangelization-Centered Digital Learning (TED) 

 

Distance Learning 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Pre-recorded sessions 

with the teacher 

 Email can be used to 

reach out to students 

and receive feedbacks. 

 Learning materials are 

available via flash drive 

(USB) 

 Real-time learning 

interaction 

 Teaching and learning 

sessions are scheduled  

 Online tools and other 

messaging applications 

will be used for student-

teacher interactions. 

SYNCHRONOUS LEARNING ASYNCHRONOUS LEARNING 

Online interactions 

using electronic 

devices 

No face-to-face interaction 

unless allowed by the 

government regulations 

Self-paced learning 

guided by the modules / 

printed handouts and 

virtual consultations with 

the teacher 

 Students will stay and 

learn at home 

 

DISTANCE LEARNING 
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PARADIGM OF TED 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TED is the short form of the names Theodore and Edward. Theodore is a Greek 

name meaning "gift of God", Edward has an English origin and means "wealthy 

guard” 

 

Gift of God & Wealthy Guardian ( regalo ng Diyos, gabay na puno ng kaalaman 

(yaman) 
 

 

 

 

TRANSFORMATIVE

-Education 

EVANGELIZATION-

Centered 

DIGITAL 

Learning 

  TED 

SELF-PACED ACTIVITIES 

FOR ENRICHED LEARNING 

(SAfE) 

- Instruction is facilitated 

offline. 

- Students will be provided 

with learning activities and 

tasks. 

- Different learning packets 

will be used. 

(textbooks, daily learning 

activities, etc.) 

LEARNING and 

INSTRUCTION with 

VIRTUAL 

ENGAGEMENT 

(LIVE) 

 - Instruction is facilitated 

online. 

- Lessons are delivered in 

real-time 

- Virtual meetings, 

consultations and 

monitoring using online 

applications 

(videos, teleconferences 

and audio chat) are 

made available 
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A. Transformative-Education 

Blended learning is a model that combines both online and face-to-

face spaces and experiences. It is flexible, empowering both teachers 

and students to improve learning outcomes amidst the uncertain 

environment. MaPSA-Antipolo embraces the following characteristics of 

blended learning: 

 Combination of online and in-school learning. 

 Once or twice in-school session per week. 

 Strict observance of physical distancing and other safety protocols 

 Physical Face-to-face will happen only when the government allows with 

strict observance of health and safety measures 

 Learning space with altar set-up 

 Students’ progress thru dynamic learning activities 

B. Evangelization-Centered 

 Values Integration – Integrate values in each lesson through different forms of 

activities. 

 Faith Sharing – Engage students to be part of Parish activities and Encourage 

them to support the community in different means.  

 Faith Experience  –Celebrate God’s grace thru online activities. Attending online 

masses, online recollections and others. 

 

 

 

 

 

 

 

 

 

 

 

 



12 
 

C. Digital-Learning 

Using the MaPSA-Antipolo E-learning Platform, students may access lectures, 

supplementary activities, connect with their teachers and participate online 

classes. It has simple features that ensures the success of holistic progress of the 

learners. 

II. ACADEMIC POLICIES AND REGULATIONS 

 

A. Admission Requirements 

1. Report Card/Form 138 (Original) 

2. Certificate of Good Moral Character (Original) 

3. Two recent 2x2 photo 

4. Birth Certificate (Photocopy) 

 

B. Enrollment Procedure 

*For New Pupils/Transferees: 

1. Register to the online admission portal 

2. Interview and screening by the Guidance Counselor. 

3. Submit all Admission Requirements at the Registrar’s Office 

4. Proceed to Finance Office. Secure and fill-up Enrollment Form. 

5. Assessment and payment of tuition fees and other school fees. 

 *For Old Pupils 

1. Register to the online admission portal  

2. Secure Financial Clearance from the Cashier or Finance Officer. 

3. Secure and Fill-up Enrollment Form. 

4. Assessment and payment of tuition fees and other school fees. 
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C. Payment of School Fees 

 When a pupil registers at NOLPS, it is understood that he/she is enrolling for the entire 

school year. 

 

1. Payment of Tuition Fees maybe made annually, semi-annually, quarterly or monthly. 

Reservation Fee is deductible upon payment of tuition fees but not refundable in 

case of non-enrollment. 

2. Down payment of tuition and other fees (e.g. miscellaneous fee, computer fee, and 

graduation fee & retreat fee) as computed and prescribed by the school administration 

are required upon enrollment. 

3. The remaining balance is paid according to the provisions of the different modes of 

payment i.e. for the semi-annual, full payment should be made within first week of 

October;  for the quarterly mode; on August, November & February to complete 

the installment; and for the monthly scheme, remaining balance is paid in 7 monthly 

installments from July to January of the current school year. Payments should be 

made on or before the first week of the month each installment is due. 

4. Sibling Discount 

 First and second child --- Full payment 

 Third Child Enrollee --- 10 % discount on tuition fee. 

 Fourth Child Enrollee --- 15 % discount on tuition fee 

 

5.  Pupils who are admitted within the year shall be required to pay the whole year’s  

tuition fee. 

 

6. No Academic Records such as Form 138 and Form 137 and Certificate of Good 

Moral Character shall be issued to any pupil who has not settled any financial 

obligation to the school. 

 

 

 

 

D. Refund Fees 

 A pupil who transfers, drops out or withdraw, in writing, from the school is bound by the 

following rules on payments and refunds: 

 Within 1 month after the start of classes 

 Pays Miscellaneous Fees and other fees (e.g. Computer Fee) and service charge. 

 Gets full refund for tuition fees paid 

 Second month after the start of classes 

 Pays Miscellaneous Fees and other fees (e.g. Computer Fee) and service charge 

 Pays tuition fee for the first quarter or (3 monthly installments) 

 Any time after the third month of classes 

 Pays Miscellaneous Fees 100% of tuition fees due for the entire school year. 
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E. Evaluation of Pupil Progress 

At NOLPS, pupil progress is assessed through his/her participation in discussion/ 

recitation, homework, seatwork, quizzes, mastery/monthly tests and periodical examination. 

 The teacher assesses a pupil through the attitude and behavior such as study habits, 

interpersonal relationships, attendance, and punctuality that the pupils shows. 

F. Policy Guidelines on Classroom Assessment for the K to 12 Basic Education Program 

(BEP) 

I – Classroom Assessment is a joint process involves both teachers and learners. It is 

an integral part of teaching and learning. Teachers provide appropriate assessment 

when they aim to holistically measure learner’s current and developing abilities while 

enabling them to take responsibility in the process. 

 

Assessment is part of day-to-day lessons and extends the day-to-day classroom 

activities that are already in place in the K to 12 curriculums. 

 

II – What is Classroom Assessment? 

 

 Assessment is a process that is used to keep track of learners’ progress in relation to 

learning standards and in the development of 21st –century skills; to promote self-

reflection and personal accountability among students about their own learning; and 

to provide bases for the profiling of student performance on the learning 

competencies and standards of the curriculum. Various kinds of assessments shall be 

used appropriately for different learners who come from diverse contexts such as 

cultural background and life experience. 

 

Classroom Assessment is an ongoing process of identifying, gathering, 

organizing, interpreting quantitative and qualitative information about what learners 

know and can do. Teachers should employ classroom assessment methods that are 

consistent with curriculum standards. It is important for teachers to always inform 

learners about the objectives of the lesson so that the latter will aim to meet or even 

exceed the standards. 

THERE ARE TWO TYPES OF CLASSROOM ASSESSSMENT 

A. FORMATIVE ASSESSMENT –  May be seen as assessment for learning so teachers 

can make adjustment in their instruction. It is also assessment as learning where students 

reflect on their own progress. Formative Assessment may be given at any time during the 

teaching and learning process. It is also a way to check the effectiveness of instruction. 

Formative Assessment results, however, are not included in the computation of 

summative assessment. 

B. SUMMATIVE ASSESSMENT- on the other hand, may be seen as assessment of 

learning, which occurs at the end of a particular unit. This form of assessment usually 

occurs toward the end of a period of learning in order to describe the standard reached by 
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the learner. The results of summative assessment are recorded and used to report on the 

learners’ achievement. 

Primarily, the results of summative assessment are reported to the learners and their 

parents/ guardians. In addition, these are reported to principal/school heads, teachers who 

will receive the child in the next grade level, and guidance teachers who should help 

students cope with challenges they experience in school. 

 

III. Components of Summative Assessment 

Summative assessment is classified into three components, namely, Written Work (WW), 

Performance Task (PT), Quarterly Assessment (QA). These three will be the bases for 

grading. The nature of the learning area defines the way these three components are assessed. 

A – The Written Work Components ensure that students are able to express skills and 

concepts in written form. Written Work, which may include (1) Long quizzes, (2) Unit or Long 

test helps strengthen test-taking skills among the learners. It is strongly recommended that items 

in long quizzes-tests be distributed across the Cognitive Process Dimension so that all are 

adequately covered. Through these, learners are able to practice and prepare for quarterly 

assessment and other standard assessment. Other written work may include (1) Essays, (2) 

Written Reports and other written output. 

 

When Given: at the end of the topic or unit. 

B – The Performance Task components allows learners to show that they know and are able to 

do in diverse ways. They may create on innovate products or do performance-based tasks. 

 Performance-based tasks may include (1) skills demonstration, (2)  group presentation, (3) oral 

work,  (4) multimedia presentation and (5) research projects. It is important to noted that written 

out may also be considered as performance task. 

 

When Given: At the end of a lesson focusing on a topic/skill lesson. 

 

C – Quarterly Assessment  measures student learning at the end of the quarter. These may be in 

the form of objective tests, performance-based assessment, or a combination thereof. 
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When Given: Once, at the end of the quarter. 

 

IV – What is the Grading System? 

 20 % - ASSESSMENT 

   10% - Summative Test or Monthly Examinations 

             (1 monthly exam per Grading Period) 

   10% - Periodical / Quarterly Examinations 

 50% - WRITTEN WORKS 

 20% - Daily Learning Activities 

 30% - Weekly Activities/Exams from Textbooks 

 30% - PERFORMANCE TASK 

           20% - Performance Task coming from the 

                      Subject Teacher 

      10% - Soft Skills and Activities Every Friday 

V – How is learner’s progress recorded and computed? 

For KINDERGARTEN 

Guidelines specific to the assessment of Kindergarten learners will be issued in a different 

memorandum or order. However, for Kindergarten, teachers record evidence of children’s learning 

through the use of different recording mechanism such as checklist and portfolios instead of 

numerical grades. These are based on learning standards found in the Kindergarten curriculum 

guide. It is important for teachers Written Work and to demonstrate what they know and can do 

through Performance Tasks. There is no required number of Written Work and Performance Tasks, 

but these must be spread out over the quarter and used to assess learner’s skills after each unit has 

been taught. 

 

G. Ranking of Pupils 

Policy Guidelines on Awards and Recognition for the K to 

12 Basic Education Program  
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1. In line with the implementation of Republic Act No. 10533, otherwise known as 

Enhanced Basic Education Act of 2013 (K to 12 Law), the Department of Education (DepEd) 

is adopting the enclosed Policy Guidelines on Awards and Recognition for K to 12 Basic 

Education Program. 

2. These awards have been designed to formally recognize the outstanding performance 

and achievement of learners in academics, leadership, and social responsibility, among 

other aspects of student progress and development. These awards are given to encourage 

learners to strive for excellence and to become proactive members of the school and 

community. 

3.  All learners, including transferees, who have met the standards, criteria, and guidelines 

set by this policy shall be recognized. 

4. There can be two or more recipients of any award. However, should there be no qualified 

learner, the awards shall be not given. 

5. Private Schools, higher education institutions (HEIs), technical-vocational institution 

(TVIs), state universities and colleges (SUCs), and local universities and colleges (LUCs) 

offering basic education or any grade levels thereof, shall be responsible for promulgating 

their policy guidelines on awards and recognition for the K to 12 Basic Education Program, 

consistent with these policies and guidelines.  Any modification in the guidelines should be 

subjected to the approval of the DepEd Regional Office.      

ACADEMIC EXCELLENCE AWARD 

The award for Academic Excellence within the quarter is given to learners from 

grades 1 to 6 who have attained am average of at least 90 and passed all learning areas. 

The Average Grade per Quarter is reported as a whole number following DepEd Order 

No. 8. S. 2015 

Table 1 shows the specific Academic Excellence Award given to learners  who meet the 

following cut –off  grades. 

Table 1. Academic Excellence Award. 

Academic  Excellence Award Average Grade per Quarter 

  1. With Highest Honors/ May 
Pinakamataas na Karangalan 

98 -100 

              2. With High Honors/ May Mataas na 
Karangalan 

95 – 97 

       3. With Honors/ May Karangalan 90 – 94 
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6. He must have carried himself in conformity with  the standards set by the school and in 

compliance with the Policies and Regulations as stipulated in the Manual. 

7. Scholastic/ Academic  excellence and character has corresponding relative weight in 

determining honor pupils. 

8. Distinctions in curricular and co-curricular activities may likewise be awarded to recognize 

excellence in specific fields., e.g., “Best in Mathematics”, “Best in English”, “Artist of the 

Year”, “NOLPSian Award (Model Pupil of the Year)”, etc. 

9. Merit Award is also given in recognition for the academic excellence in a given quarter. To 

qualify for this award, a pupil must fulfill the following requirements: 

 No grade below 80% in any quarter 

 No suspension from the office of the Guidance Counselor/ Prefect of Discipline 

during the quarter 

 At least one co-curricular or extra-curricular from grades 1-6 

 NO “NI” (Needs Improvement) in deportment or conduct  

Quarterly recognition for conduct and spiritual sensibilities has the following 

requirements: 

 Active participation and leadership in school spiritual and community service 

activities; 

 Outstanding deportment in a given quarter 

 

III. CHRISTIAN FORMATION AND RELIGIOUS ACTIVITIES 

In order to establish a Catholic environment and with religion as the unifying core in an inter-

disciplinary curriculum, NOLPS encourages the pupils to participate liturgical services and 

activities. 

A. Prayers 

Each class begins and ends with a prayer. The Angelus is said at 12:00 noon. Prayer before 

and after meals is said during recess and lunch break. 

 

B. Religious Activities 

1. Mass 

- Holy mass is celebrated every First Friday of the month and on Feast Day 
celebrations. Active participation during the Mass is expected from each pupil. 

- Every pupil is reminded to hear Mass during Sundays and Holidays of obligation. 
2. Sacraments of Confession, Holy Communion and Confirmation 

- All Grade 2 pupils are prepared to receive their First Holy Communion within the 
year followed by the administration of the Sacrament of Confirmation (Grade 6) 
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- Every pupil is reminded to confess as the need arises to receive Holy Communion as 
often as he/she can. 

3. Rosary 

- Every pupil is encouraged to pray the rosary daily. In October, being the Rosary 
Month, every class prays the rosary inside the classroom daily. A living Rosary is 

also being held as a culminating activity of the said month. 

4. Recollection 

- The Grade 1-5 and parents of First Communicants are required to attend a one-day 
recollection to be scheduled within the school year. 

5. Retreat 

- Grade 6 pupils as well as their parents are required to attend an overnight retreat 
during the school year. 

6. Visits to the Blessed Sacrament 

- Pupils are made aware of the importance of making visits to the Blessed Sacrament. 
They are encouraged to do it regularly. 

7. Membership to Parish Organizations/Participation to Parish Activities 

- Pupils are encouraged to join Parish organizations like Ministry of Altar Servers, 

LCM, and Choir etc. 

- Pupils are encouraged as well as to join parish activities and programs like 
processions (e.g. Christ the King, etc.) 

-  

C. CIRCULARS/ANNOUNCEMENTS 

Important announcement and notices are made and posted on various bulletin 

boards. It is the responsibility of pupils to read these notices daily. Tampering these 

notices, therefore, would merit disciplinary sanctions. 

 In order to ensure that effective communication has reached the home, the 

circulars are attached in the Diary. Return slip (if any) will always be asked of the pupils. 

 

 

IV. POLICIES ON PUPIL DEPORTMENT AND DISCIPLINE 

A. Policy Statement on Discipline. The role of education is twofold: the building of 

responsible citizenry through the knowledge and skills and nurturing of very students 

positive ideals, attitudes and aspirations. 

 

To form students and train them to be responsible leaders of tomorrow, the school has 

to go beyond academic excellence and give emphasis to proper conduct and character 

development. 

B. Maintenance of Discipline. Every school is required by the government regulation to 

maintain discipline and to issue disciplinary rules for strict compliance. They are 

designed to develop among students the highest standard of decency, morality and 

good behavior. 

Any pupil, after due investigation, has been found guilty of violating any disciplinary 

rule shall be punished in accordance with the provision as specified in the Pupil’s 

Handbook. 

C. General Behavior 
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1. Pupils are expected to conduct themselves in a becoming manner inside  and 

outside the campus to project a good image of Nativity of Our Lady Parochial 

School.  

2. Pupils must adhere to the conviction of good grooming.  

3. The student values self-discipline  which is based on reverence for his own person 

and respect for the rights of his fellow pupil, faculty and members of the 

administration and others. 

4. Pupils are urged to lead morally upright lives that benefit them. They are enjoyed 

to keep away from vices: smoking cigar/cigarettes, drinking liquor and other 

alcoholic drinks, using of prohibited drugs, gambling and other vices. 

Any pupil found indulging in such activities inside and outside the campus, shall 

be subject to disciplinary action. 

5. The pupil manifests his Catholic faith by his active participation in the liturgical 

celebration in school and in the parish. 

6. Misunderstanding between pupils is to be brought immediately to the attention of 

class adviser. 

7. Pupils should refrain from the use of words with “double meaning” , offensive, 

vulgar, indecent and blasphemous in nature. 

8.  Silence is strictly observed in the library, in the church and during assemblies 

such as mass, flag ceremony and others. Unnecessary noise should be avoided in 

corridors, classrooms and canteen. Boisterous conversations, catcalls, whistling, 

howling, booing, shouting, throwing any object and the like are prohibited in 

school campus and premises. 

9. Respect for authority.  Pupils must be aware that authority exercised by the 

officials of NOLPS is necessary for the wise and efficient management of the 

school and should never be interpreted as a suppression of the rights of the pupils.  

Pupils found guilty of disrespect/ impoliteness/disobedience to administration, 

member of the faculty, non-teaching personnel, and campus guards will be placed 

on disciplinary sanction depending on the gravity of the offense.  

10. School property and equipment should be valued by the pupils.  They should be 

handled with care and used for appropriate purposes.  Pupils found guilty of 

destroying or disfiguring school properties or equipment will be subject to any 

disciplinary action. 

11.  Pupils are not allowed to leave the school premises without permission from the 

time of arrival in the morning to dismissal in the afternoon.  This includes recess 

and lunch time. 

12. Pupils must observe punctuality at all times. Pupils must be at school before 7:00 

a.m.  

Pupils who come to school late must go to the Office of the Prefect of Discipline 

and must acquire a tardy slip. Habitual tardiness may require necessary disciplinary 

actions.  

D. GENERAL APPEARANCE AND SCHOOL UNIFORM 
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1. Pupils are expected to come to school in their complete uniform and must also 

observe the habit of personal hygiene and proper grooming. 

 All pupils are required to wear the prescribed school uniform. 

 FOR BOYS:  Sky blue polo with the school logo attached to the polo 

                                   pocket and a navy-blue pants with black leather shoes. 

 FOR GIRLS:  Sky blue dress, short sleeves with tie and logo, white long 

                                    socks and black leather shoes. 

2. Pupils should wear the prescribed PE uniform during designated day for MAPE. 

3. Pupils should wear the GALA uniform during school’s Eucharistic Celebrations 

and whenever it is necessary.  

4. Pupils are discouraged from wearing jewelry in coming to school for security 

reason.  A watch and simple earrings for girls will do.  Boys are not allowed to 

wear earrings. 

5. Pupils should wear their IDENTIFICATION CARD (ID) at all times within the 

school premises. 

6. Boys should sport the school’s prescribed haircut:  short, decent haircut  

(barber’s cut with measurement 2x3).  Sporting “fancy haircut,” “kalbo or semi-

kalbo” haircut and coloring of hair are strictly prohibited. 

7. Pupils are not allowed to leave the school premises without permission from the 

     Principal from the time of arrival and in the morning to dismissal in the afternoon. 

     This includes recess and lunch time.  

E. CHEATING. Dishonesty and cheating during written examinations (seat works, 

quizzes, semi-quarterly, and the like) will not be tolerated.  A pupil caught 

cheating will be required to surrender the test paper and will be given automatic 

failure in the examination and a “failing” mark in the deportment. 

 

The following constitute cheating: 

a. Looking at somebody’s paper. 

b. Talking and whispering during examination. 

c.   Referring to codes or any other material. 

F. Computer Laboratory 

The Computer Laboratory is located at the 2nd floor of the NOLP Multipurpose 

Building. It is an air-conditioned room equipped with 30 standard computers with 

internet connection. The computer laboratory is to be operated exclusively by the 

pupils during designated hours. 

1.  Eating and drinking are strictly not allowed in the Computer Lab. 

2. Non-educational games are not allowed. 

3. Computer lab must always be kept clean. 

4. Computer lab is used only during class hours. 
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5. Pupils must not copy, move or delete software or any files from the computer 

or hard drives without the teacher’s permission. 

6. Pupils must not install any programs or software without securing permission 

from the Computer Teacher. 

7. Pupils must not open someone else’s file on the computer. 

8. Viewing of inappropriate materials on the computer is strictly not allowed. 

9. Cyber-bullying or bullying in any forms is strictly not allowed inside  the 

computer laboratory and is a minor offense. 

 

 

 

V. DISTANCE LEARNING NORMS AND POLICY  

A. GENERAL POLICY 

1. The class will begin and end with prayer. 

2. All transactions should be done during official time only.  

3. Sending personal messages to teachers or to students (vice versa) is prohibited 

use the discussion board on 

4. Data privacy act is strictly applies on any unauthorized capturing, recording, 

sending and sharing of any messages, photos, videos and the like.  (refer to data 

Republic Act 10173 – Data Privacy Act of 2012 and school manual) 

5. Disciplinary measures still applicable refer to school’s handbook. 

6. Official announcement will be posted on the MaPSA E-learning platform. 

 

B. REQUIREMENTS FOR DISTANCE LEARNING  

1. Stable internet connection  

2. Desktop, Laptop or Smart phones (Headsets, earphones, microphone, speaker, 

etc.)  

3. MaPSA E-learning Platform  

4. Installation of Conference Applications (e.g. Zoom, Google Meet, Messenger 

Room, etc.) 

5. Conducive learning space (online / offline). Free from noise and good 

ventilation. Look for a quiet and well-lighted area where you can concentrate 

and be easily visible and recognizable. Maintain a conducive and wholesome 

learning space.  

6. Learning materials must present in the learning space ( altar, spirituality symbols 

,notebooks, prescribe textbooks, portfolio, etc.) 

7.  

C. BEFORE VIRTUAL SYCHRONOUS LEARNING: 

1. Wear complete school uniform. 

2. Strictly observe proper grooming. 
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3. Stay muted upon entering the online class . 

4. Set your full name during online class. 

5. Use the official email address provided by the school. 

6. Virtual presence is required during online class as a concrete proof of 

attendance.  

7. Follow class schedule religiously. 

8. Enter the online class by schedule. 

9. A Learning Partner’s assistance is needed in the preschool and primary level, but 

is optional in higher grade levels. 

 

D. DURING VIRTUAL SYCHRONOUS LEARNING: 

1. Start with a prayer. 

2. Always be prepared.  

3. Observe proper learning etiquette.  

4. Stay muted upon entering the online class. 

5. Wear headset / earphones to minimize background noise. 

6. Have the paper, pen, notebooks and textbooks beside you to write important 

notes. 

7. Maintain a formal classroom atmosphere at all times.  Any form of distractions 

such as eating, playing, and the like should be avoided. Stay seated while the 

online class is ongoing.  

8. Pay attention to the teacher or other students while speaking. Look into the 

camera.  

9. Use chat box for queries or ask questions live by raising the hand  

10. Wait for the teacher’s acknowledgment before answering.  

11. Stay on topic when chatting.  

12. Turn on microphone only when responding to or asking questions. 

13. Use appropriate language during class interaction. Always be respectful.  Use a 

calm and normal voice to speak.  

14. Video recording, screen recording or capturing photos during online class is 

strictly prohibited. 

15. Respect the virtual classroom guidelines.  

 

E. AFTER VIRTUAL SYCHRONOUS LEARNING: 

1. Finish all your tasks according to schedule and submit pertinent requirements on 

time.  

2. In case of absence notify the adviser. 

3. Review note and recording later. 

4. Check communications platform regularly (email, chat box, MaPSA E-learning) 

5. End the class with  a prayer. 

F. THE LEARNING PARTNER  

1. A learning partner is required in preschool and elementary level.   
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2. A learning partner can be parent, guardian, sibling or relative capable of 

assisting the students in the setting-up of online learning and maintaining 

discipline during class to ensure a well-guided online learning experience.  

3. During online examinations learning partner should safeguard honest test results 

by limiting intervention to assisting but not on giving answer.  

4. A learning partner may assist the student in reminding class schedule, deadline 

of submissions and coordination to teachers and transaction to school offices.  

5. Learning partner must wear decent attire during assisting the class.( No sando / 

No sleeveless )  

6. Parents should abide online learning policies. 

G. ONLINE EXAMINATION POLICY 

BEFORE:  

1. Log-in for attendance.  

2. Secure examination permit before taking the periodical exams.  

3. Follow the scheduled examination dates and time.  

4. Open the camera before taking the test. 

5. Clear the online learning space from any unnecessary materials.  

 

 

 

 

DURING:  

1. Take the exam according to time limit. 

2. Keep camera open while taking the test. 

3. Stay focused on the exam, so maintain proper eye level and refrain from looking 

around.  

4. Browsing of answer in any references is strictly prohibited. 

5. Backtracking of exam is not allowed. 

6. For clarifications regarding the test, use the chat box.   

 

AFTER: 

1. Log-out after the test.   

2. Sharing or leaking any information about the exam is a serious academic 

offense.  

3. School policy applies for special exam.   

 

 DISCIPLINARY OFFENSES 
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1. Minor Offenses 

a) Tardiness 

b) Improper and incomplete uniform. 

c) Not following the prescribed haircut (for boys) 

d) Sporting “colored/fancy haircut” 

e) Leaving the class without permission from the teachers. 

f) Disruption of classes by preventing or threatening pupils from attending 

classes. 

g)  Making harmful jokes/pushing another pupils during line formation or while 

walking along corridors. 

 h)  Bullying and/or intimidating fellow pupils. 

 i)   Cyber-bullying. Bullying using electronic means and/or other technology, 

such as, but not limited to texting/e-mail, chatting, internet, social networking 

websites or other platforms or formats. 

j) Running and/or shouting along the corridors during classes. 

k)  Creating noise such as shouting inside the classroom that disrupt the holding 

of classes.  

l)  Littering, throwing of pieces of paper, trash, and spitting anywhere in the 

campus. 

 m)  Use of vulgar words and words that are offensive “with double meaning.” 

 n) Malicious name-calling. 

Note:  These minor offenses include other acts analogous to these violations. 

2. Major Offenses 

a) Cutting classes 

b) Any act of cheating 

c) Theft or taking someone’s property without permission 

d) Vandalism.  Altering or defacing the school ID.  Destroying school’s equipment 

or facility.  Unauthorized writing on the walls, fences, desks, tables, or bulletin 

boards. 

e) Falsification – forging, tampering, or destroying records and/or school credentials. 
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f) Leaving the campus the campus during class hours without permission. 

g) Fighting inside the school campus 

h) Inflicting injury of any kind.  Bullying with physical contact. 

i) Habitual bullying / habitual cyber-bullying. 

j)   Defiance and gross disrespect of school authorities, teachers, and personnel. 

k)  Hurting insults and using slanderous language against students, school personnel, 

and other person. 

l)  Possession of cigarettes, alcoholic drinks, and prohibited drugs. 

m)  Possessing, showing, passing, or distributing pornographic materials inside the 

school campus. 

n) Extorting money from another person. 

o)  Gambling in any form. 

p)  Proven membership in any fraternity and/or participation in any fraternity 

activities. 

q)  Bringing in or use of cell phone, iPod, MP3, PSP, and other electronic gadgets in 

school premises. 

r) Sporting body piercing and body tattoo (temporary or permanent). 

Note:  These major offenses include other acts analogous to these violations. 

C. DISCIPLINARY SANCTIONS 

Penalties:  The school reserves the right, after due investigation, to subject a pupil 

found violating the rules and discipline to the following sanctions depending upon 

the nature and gravity of the offense committed. 

 

For Minor Offenses:  

 First Offense:  Oral reprimand from Teacher/Adviser/Prefect of Discipline. 

Second Offense:  Warning and Conference with Parents by the Guidance Counselor and 

      Prefect of Discipline with community service. 

 Third Offense:  Considered Major Offense (One Day Suspension from Classes) 

For Major Offenses: 

 First Offense: 

  Warning from P.O.D. and Guidance Counselor 

  Conference with Parents 

  Counseling with Guidance Counselor 

 Second Offense: 

  Conference with Parents, Principal, and Guidance Counselor. 

  Community Service 

  Suspension for 2 – 4 days 
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  Failing grade in Conduct/Values 

  Counseling with Guidance Counselor. 

 

 Third Offense: 

  Same as second offense but may be advised for Exclusion or Withdrawal. 

CATEGORIES ON DISCIPLINARY SANCTIONS 

1. Warning – A notice to the pupil that continuation and/or repetition of behavior or conduct 

may lead to other disciplinary action. 

2. Suspension – The penalty in which the school is allowed to deny or deprive an erring 

pupil attendance in classes for specific number of days. 

3. Dismissal/Exclusion or Withdrawal – is a penalty in which the school is allowed to 

exclude or drop the name of the erring pupil from the school rolls for being undesirable.  

Transfer credentials are immediately issued. 

4. Expulsion – is a very serious punishment administered only by the Principal and Director 

with the approval of the DepEd Secretary.  A student who has been expelled for a school 

is forbidden to enroll in any other school in the Philippines. 

 

 

V. GUIDELINES FOR PARENTS/ GUARDIANS 

A. General Guidelines 

1. Parents/Guardians who come to school for official business or other important 

reasons must not go directly to the classroom. They must do business at the 

Principal’s Office or Director’s Office. Always consult the appointment Slip 

attached at the back pages of this handbook for details. 

2. Parents/ Guardians and Visitors are restricted inside the classrooms or 

corridors during classes. 

3. Parents who wish to talk to the adviser may do so only during teacher’s 

consultation period. 

4. Parents/Guardians who will fetch his/her child on regular schedule must wait 

at waiting shed or parents waiting area. 

5. No parent/guardian is allowed to stay at the canteen while waiting for his/her 

child. 

6. The choice of transportation is left to the discretion of the parents. Pupils must 

be fetched on time. 
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7. The Report Card is a document, which shows the academic performance and 

deportment of the pupils. This is issued two (2) weeks after the periodical 

exam. 

 

If for some grave reasons the parents cannot come on the date scheduled, they 

can still get the card from the Principal’s Office on the following day provided 

all account are settled.  

  

Another document being held by the school by each class adviser is the Test 

Papers. They are treated as school’s document and intellectual property and 

are not allowed to be taken home neither to be reproduced until the end of the 

school year. They should be intact for purposes that issues/cases may arise; 

the school may easily retrieve and show it to the parties concerned. 

 

Pupil, parents and guardians who wish to see the test papers for reviewing are 

most welcome to come at any given time. 

 

1. Guidelines on the suspension of classes when typhoons and other 

calamities occur. (Ref. DECS ORDER NO. 37, s. 1995) 

a. Automatic suspension of Classes. 

 When typhoon signal No. 2 is raised by the PAGASA. 

 Floods in the community and the area of the school; other 

calamities (e.g. volcanic eruptions and earthquakes) 

b. Suspension of Classes in special cases. 

 Announcement by the DECS Regional Director 

 Announcement by the School Heads. School Heads may use 

their discretion in suspending classes. They are enjoined to use 

their best judgment. 

 Announcement by the local Government Officials. 

In cases where rains are heavy, causing floods in certain areas, parents/guardians shall 

make the decision on whether or not to send their children to school, taking into the 

consideration the health and safety of their children. In this eventuality, the school shall provide 

opportunities for make-up classes or activities for the lessons missed. 

 In cases when the suspension of classes falls on the examination day, the official 

schedule of examination shall be followed: that is, re-schedule of the examination for the 

subjects affected by the suspension of classes. Subjects for examination on the succeeding days 

shall remain. (DECS Order NO. 43, S. 1986; 53, S. 1988;32, S. 1990;48 & 68 S.1994) However, 

changes on the official schedule of examinations shall be made and announced by the School 

Head. 
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 Furthermore, parents/ guardians are reminded that the maximum number of school days 

for the school year shall be considered especially in holding make-up classes to offset the days 

when classes are suspended. 

2. It is an obligation of the parents to attend the following gatherings. 

a. Parents Orientation 

 During the start of school year 

b. Parents, Teachers and Administration Conference as need arises. 

c. Living Rosary 

d. Christmas Program 

e. Parents are enjoined to attend the Family Day every year to form 

harmonious relationship  as a NOLPSian Family. 

f. Parents are highly encouraged to join liturgical celebrations especially  

Grade 2 parents, for their first communion and Grade 6 for their 

Confirmation. 

g. During the issuance/distribution of cards, parents are free to dialogue 

and discuss with the class adviser, the academic performance of a 

child. 

h. Recognition Day;  

i. Graduation Day (Prep & Gr. 6 only) 

j. Baccalaureate Service 

k. Official Communications (Letters of Notice) to the parents/ guardians 

and documents such as report cards and the like (sent through the 

pupils) are to be respected. The return slip or the acknowledgment slip 

must be submitted to the adviser the following day after issuance. 

B. Tutorial Policies  

 

The school always has in mind the benefit and growth of its pupils. In view of this, 

tutorials are allowed, provided they conform to the following conditions. 

 

1. No teacher is allowed to tutor a member of his/own class. 

2. No teacher is allowed to conduct tutorial sessions on the examination day of any 

particular subject. 

3. NO teacher is allowed to photocopy examination questionnaires. 

4. Tutorial sessions shall be conducted in the classroom designated by the Principal. 

No teacher is allowed to conduct tutorial sessions for NOLPS pupils outside 

school premises at any given time. 

5. No teacher is allowed to conduct tutorial sessions during his/her official time in 

the school. 

6. Procedures for tutorial requests: 
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a. Requesting parent/s  and /or advisers or teachers must forward to the 

Principal’s Office a copy of the Request for Tutorial Form. 

b. The Principal shall interview and approve or disapprove the request. 

c. The Principal shall delegate the teacher to handle the tutorial services. 

d. The parent/s will be asked to pay to the Finance Office the corresponding fee 

for tutorial services. 

7. Violation of any above policies shall subject the erring teacher to disciplinary 

action. 

 

 

C. The Parents-Teachers Council (PTC) 

The parents are the first educators of the children. Home and school 

collaboration is so necessary that without it, the child/pupil will be “torn” between 

two authority figures- parents and the teacher. 

 

Both the parents and the teacher must be properly oriented, prepared and 

properly coordinated.  They must realize that there has to be goal congruence 

between home and school. Both levels should have the same values and goals. 

Every class will have three (3) representatives for the PTC. 

The PTC is a consultative body to promote harmonious relationship 

among parents, teachers and administrator/s. 

The PTC also assures the responsibility to coordinate with the school 

administrator/s in the formation of the pupil. 

 

APPENDICES 

PRAYERS 

 

1. THE LORDS PRAYER 

Our Father in heaven, Holy Be Your Name, 

Your Kingdom come,  

Your will be done on earth 

as  it is in heaven. 

 

Give us today our daily bread, 

forgive us our sins  

as we forgive those who sin against us; 

do not bring us to the test, 

but deliver us from evil  

Amen! 

2. HAIL , MARY 
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Hail, Mary, full of grace, the Lord 

is with you. Blessed are you among  

women, and blessed is the fruit of you  

womb, Jesus. 

 

Holy Mary, Mother of God, 

pray for us sinners, now and at the  

hour of our death. Amen! 

 

 

3. THE GLORY BE 

 

Glory to the Father, and to the Son, 

and to the Holy Spirit, as it was  

in the beginning , is now, and will be  

forever. Amen  

 

4. THE CREED 

I believe in one God, the Father Almighty, maker of heaven and earth, of all things visible and 

invisible. I believe in one Lord Jesus Christ, the Only Begotten Son of God, born of the Father 

before all ages. God from God, Light from Light, true God from true God,  begotten, not made, 

consubstantial with the Father; through him all things were made. 

For us men and for our salvation he came down from heaven and by the Holy Spirit was 

incarnate of the Virgin Mary, and became man. 

 

For our sake he was crucified under Pontius Pilate, he suffered death and was buried, and rose 

again on the third day in accordance with the Scriptures. He ascended into heaven and is seated 

at the right hand of the Father. He will come again in glory to judge the living and the dead and 

his kingdom will have no end. I believe in the Holy Spirit, the Lord, the giver of life, who 

proceeds from the Father and the Son, who with the Father and the Son is adored and glorified, 

who has spoken through the prophets. 

 

I believe in one, holy, catholic and apostolic Church.  

I confess one baptism for the forgiveness of sins and I look forward to the resurrection of the 

dead and the life of the world to come. Amen.  

5. Act of Contrition 

 

O my God, I am heartily sorry for having offended You, and I detest all my sins, because I dread 

the loss of heaven and the pains of hell. But most of all because I offended you, my God, who 
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are all good and deserving of all my love, I firmly resolve, with the help of Your grace, to confess 

my sins, to do penance and to amend my life. Amen. 

 

6. MORNING OFFERING 

O Jesus, through the Immaculate Heart of Mary, I offer you my prayers, works, joys, 

and sufferings of this day for all the intentions of your Sacred Heart, in union with the 

Holy Sacrifice of the Mass throughout the world, for the salvation of souls, the 

reparation for my sins, for all the intention of our associates and for the general 

intention recommended for this month. 

 

(Our Father, Hail Mary, Glory Be) 

 

7. PRAYER FOR THE HOLY SPIRIT 

(Beginning of each class) 

 

In the name of the Father… 

Leader: Come Holy Spirit; fill the hearts of the faithful. 

All: And enkindle the fire of Thy love. 

Leader: Send forth Thy Spirit, and they shall be created. 

All: And Thou shall renew the face of the Earth. 

Leader: Let us pray 

All: O God, You have taught the hearts of the faithful by the light of the Holy Spirit, 

grant that by the gift of the same Spirit, we may be always truly wise and ever rejoice 

in His consolation, through Christ our Lord, Amen. 

8. THE ANGELUS 

Leader: The Angel of the Lord declared to Mary. 

All: And she conceived by the Holy Spirit.  

Hail Mary… 

Leader: Behold the handmaid of the Lord. 

All: Be it done unto me according to Thy word.  

Hail Mary . . .  

Leader: And the Word was made Flesh. 

All: And dwelt among us.  

Hail Mary . . .  

Leader: Pray for us, O Holy Mother of God. 

All: That we may be made worthy of the promises of Christ.  

Leader: Let us pray:  
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All: Pour forth, we beseech You, O Lord, Your grace into our hearts; that we, to 

whom the incarnation of Christ, Your Son, was made known by the message of an 

angel, may by His Passion and Cross be brought to the glory of His Resurrection, 

through the same Christ Our Lord. 

Amen.   

Leader: Glory be to the Father… 

All: As it was in the beginning… 

 

9. THE HOLY ROSARY (How to Pray) 

a. Make the Sign of the Cross and say the "Apostles' Creed." 

b. Say the "Our Father." 

c. Say three "Hail Marys." 

d. Say the "Glory be to the Father." 

e. Announce the First Mystery; then say the "Our Father." 

f. Say ten "Hail Marys," while meditating on the Mystery. 

g. Say the "Glory be to the Father." 

h. After each decade say the following prayer request by the Blessed Virgin Mary at 

Fatima: 

“Oh my Jesus, forgive us our sins, save us from the fires of hell and lead all souls into 

heaven, especially those who have most need your mercy”. 

i. Announce the Second Mystery; then say the "Our Father." Repeat f and g and 

continue with Third, Fourth and Fifth Mysteries in the same manner. 

j. After the last decade, say the prayer, “Hail Holy Queen” 

 
10. THE HAIL HOLY QUEEN 

HAIL, HOLY QUEEN, Mother of Mercy, our life, our sweetness and our hope! To you do we 

cry, poor banished children of Eve; to you do we send up our sighs, mourning and weeping in this 

valley of tears. Turn then, most gracious advocate, your eyes of mercy toward us, and after this 

our exile, show unto us the blessed fruit of your womb, Jesus. O clement, O loving, O sweet Virgin 

Mary! 

V. Pray for us, O Holy Mother of God. 

R. That we may be made worthy of the promises of Christ. 

Let us pray. O GOD, whose only begotten Son, by His life, death, and resurrection, has purchased 

for us the rewards of eternal life, grant, we beseech You, that meditating upon these mysteries of 

the Most Holy Rosary of the Blessed Virgin Mary, we may imitate what they contain and obtain 

what they promise, through the same Christ Our Lord. Amen 

THE MYSTERIES 

 
The Joyful Mysteries 

javascript:ShowInfo('apostcr.htm',400,400,'Lc')
javascript:ShowInfo('ourfath.htm',300,300,'Lc')
javascript:ShowInfo('hailmary.htm',300,250,'Lc')
javascript:ShowInfo('glorybe.htm',300,200,'Lc')
javascript:ShowInfo('ourfath.htm',300,300,'Lc')
javascript:ShowInfo('hailmary.htm',300,250,'Lc')
javascript:ShowInfo('glorybe.htm',300,200,'Lc')
javascript:ShowInfo('ourfath.htm',300,300,'Lc')
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(For Monday and Saturday) 

1. The Annunciation (Luke 1:26-38; humility) 

2. The Visitation of Mary to Elizabeth (Luke 1:41-56; love of neighbor) 

3. The Birth of Jesus (Luke 2: 1-7; God’s Love of Neighbor) 

4. Presentation of Jesus in the Temple (Luke 2: 41-50; faithfulness to one’s calling) 

5. Finding Jesus in the Temple 

 

The Sorrowful Mysteries 

(For Tuesday and Friday) 

1. The Agony in the Garden (Mark 14:32-52; Jesus at prayer) 

2. The Scourging at the Pillar (John 9:1; Suffering for Others) 

3. The Crowning With Thorns (Matthew 27:28-31) 

4. The Carrying of the Cross (John 19:17 patience in suffering) 

5. The Crucifixion (27:32-38; supreme sacrifice of love) 

 

The Glorious Mysteries 

(For Wednesday and Sunday) 

1. The Resurrection of Jesus (John 20:1; faith in new life) 

2. The Ascension of Jesus into Heaven (Matthew 16:19; hope and eternal life) 

3. The Descent of the Holy Spirit (Acts 2:4; giving of gifts, wisdom, understanding 

zeal, love, fortitude etc.) 

4. The Assumption of Mary into Heaven (Revelation 12: 1-6; eternal happiness for 

which all are destined)  

5. The Coronation of Mary as Queen and Heaven and Earth (Revelation 12: 1; 

Devotion to Mary and her everlasting care for us) 

Luminous Mystery of the Rosary 

(Thursday) 

1. The Baptism of Christ (Mt. 3:13-17) 

2. The Wedding at Cana (John 2:1-9) 

3. The Proclamation of the coming of the Kingdom of God (Mt. 4: 23-24) 

4. The Transfiguration (Mk. 9:2-7) 

5. The Institution of the Eucharist (Luke 22: 14-20) 

11.            PRAYER BEFORE MEALS 

 Bless us, O Lord, and these thy gifts which we are about to receive from your bounty, through 

Christ our Lord. Amen. 

http://www.catholic.org/prayers/mystery.php?id=4
http://www.catholic.org/prayers/mystery.php?id=4#2
http://www.catholic.org/prayers/mystery.php?id=4#4
http://www.catholic.org/prayers/mystery.php?id=4#5
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STUDENT ACTIVITIES 

(For Club Members Only) 

 

 

_________________ 

Date 

 

Dear ________________: 

  

This is to share with you that your child _____________________________________________ 
___________________________________________________________________________________ of  
_____________________________________________________________________________________ 
 So that we can help him/her maximize the learning opportunities offered by our Student Activity 
Program, may we request you to follow up with him/her the regularity of his/her attendance.  

    
 
 

        Sincerely Yours, 
 

______________________________ 
Club Adviser 

 
 

Received by: 
 
_________________________ 
         Parent’s Signature 
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                PROMISSORY NOTE 
 
Month: __________ SY: ______________ 
 
Name: ____________________________ 
Year and Section: ___________________ 
TOTAL BALANCE:  ___________________ 
TO PAY ON:   _______________________ 
AMOUNT:    ________________________ 
 
__________________________________ 
                   Parent/Guardian 
 
Date: __________________ 
 
                PROMISSORY NOTE 
 
Month: __________ SY: ______________ 
 
Name: ____________________________ 
Year and Section: ___________________ 
TOTAL BALANCE:  ___________________ 
TO PAY ON:   _______________________ 
AMOUNT:    ________________________ 
 
__________________________________ 
                   Parent/Guardian 
Date: __________________ 

 
                PROMISSORY NOTE 
 
Month: __________ SY: ______________ 
 
Name: ____________________________ 
Year and Section: ___________________ 
TOTAL BALANCE:  ___________________ 
TO PAY ON:   _______________________ 
AMOUNT:    ________________________ 
 
__________________________________ 
                   Parent/Guardian 
 
Date: __________________ 
 
                PROMISSORY NOTE 
 

Month: __________ SY: ______________ 
 
Name: ____________________________ 
Year and Section: ___________________ 
TOTAL BALANCE:  ___________________ 
TO PAY ON:   _______________________ 
AMOUNT:    ________________________ 
 
__________________________________ 
                   Parent/Guardian 
 
Date: __________________ 
 
 
 

                PROMISSORY NOTE 
 
Month: __________ SY: ______________ 
 
Name: ____________________________ 
Year and Section: ___________________ 
TOTAL BALANCE:  ___________________ 
TO PAY ON:   _______________________ 
AMOUNT:    ________________________ 
 
__________________________________ 
                   Parent/Guardian 
 
Date: __________________ 
 
                PROMISSORY NOTE 
 
Month: __________ SY: ______________ 
 
Name: ____________________________ 
Year and Section: ___________________ 
TOTAL BALANCE:  ___________________ 
TO PAY ON:   _______________________ 
AMOUNT:    ________________________ 
 
__________________________________ 
                   Parent/Guardian 
Date: __________________ 

 
                PROMISSORY NOTE 
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Month: __________ SY: ______________ 
 
Name: ____________________________ 
Year and Section: ___________________ 
TOTAL BALANCE:  ___________________ 
TO PAY ON:   _______________________ 
AMOUNT:    ________________________ 
 
__________________________________ 
                   Parent/Guardian 
 
Date: __________________ 
 
                PROMISSORY NOTE 
 

Month: __________ SY: ______________ 
 
Name: ____________________________ 
Year and Section: ___________________ 
TOTAL BALANCE:  ___________________ 
TO PAY ON:   _______________________ 
AMOUNT:    ________________________ 
 
__________________________________ 
                   Parent/Guardian 
 
Date: __________________ 
 
 
 

 
 
 
 
 

 

 

 

 

NATIVITY OF OUR LADY PAROCHIAL SCHOOL 

 Marikina City 

          EXAMINATION PERMIT 
 

Name: ____________________________________ 

Level: ____________________________________ 

Grading Period: 1ST PRELIMINARY 
Balance Due: ______________________________ 

Date Obtained:_____________________________ 

Certified by:  ______________________________ 
         MRS. MA.LORNA H. MARASIGAN 

                    FINANCE OFFICER 

 

 

NATIVITY OF OUR LADY PAROCHIAL SCHOOL 

 Marikina City 

          EXAMINATION PERMIT 

 
Name: ____________________________________ 

Level: ____________________________________ 

Grading Period: 2ND PRELIMINARY 

Balance Due: ______________________________ 
Date Obtained:_____________________________ 

Certified by:  ______________________________ 
         MRS. MA.LORNA H. MARASIGAN 

                    FINANCE OFFICER 

 

 

NATIVITY OF OUR LADY PAROCHIAL SCHOOL 

 Marikina City 

          EXAMINATION PERMIT 

 

Name: ____________________________________ 

Level: ____________________________________ 
Grading Period: 3RD PRELIMINARY 

Balance Due: ______________________________ 

Date Obtained:_____________________________ 

Certified by:  ______________________________ 
         MRS. MA.LORNA H. MARASIGAN 

                    FINANCE OFFICER 

 

 

NATIVITY OF OUR LADY PAROCHIAL SCHOOL 

 Marikina City 

          EXAMINATION PERMIT 
 

Name: ____________________________________ 

Level: ____________________________________ 

Grading Period: 4TH PRELIMINARY 
Balance Due: ______________________________ 

Date Obtained:_____________________________ 

Certified by:  ______________________________ 
         MRS. MA.LORNA H. MARASIGAN 

                    FINANCE OFFICER 
 

 

 

 

 

 

 

 

 

 

 

 

NATIVITY OF OUR LADY PAROCHIAL SCHOOL 

 Marikina City 

          EXAMINATION PERMIT 

 

Name: ____________________________________ 
Level: ____________________________________ 

Grading Period: 1ST PERIODICAL 

Balance Due: ______________________________ 

Date Obtained:_____________________________ 
Certified by:  ______________________________ 
         MRS. MA.LORNA H. MARASIGAN 

                    FINANCE OFFICER 

 

 

NATIVITY OF OUR LADY PAROCHIAL SCHOOL 

 Marikina City 

          EXAMINATION PERMIT 
 

Name: ____________________________________ 

Level: ____________________________________ 
Grading Period: 2ND PERIODICAL 

Balance Due: ______________________________ 

Date Obtained:_____________________________ 

Certified by:  ______________________________ 
         MRS. MA.LORNA H. MARASIGAN 

                    FINANCE OFFICER 
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NATIVITY OF OUR LADY PAROCHIAL SCHOOL 

 Marikina City 

          EXAMINATION PERMIT 

 

Name: ____________________________________ 

Level: ____________________________________ 
Grading Period: 3RD PERIODICAL 

Balance Due: ______________________________ 

Date Obtained:_____________________________ 

Certified by:  ______________________________ 
         MRS. MA.LORNA H. MARASIGAN 

                    FINANCE OFFICER 

 

 

NATIVITY OF OUR LADY PAROCHIAL SCHOOL 

 Marikina City 

          EXAMINATION PERMIT 

 

Name: ____________________________________ 

Level: ____________________________________ 
Grading Period: 4TH PERIODICAL 

Balance Due: ______________________________ 

Date Obtained:_____________________________ 

Certified by:  ______________________________ 
         MRS. MA.LORNA H. MARASIGAN 

                    FINANCE OFFICER 

 

 

 

 

 

 

 

 

 

 

 

PERMISSION TO LEAVE THE CAMPUS 

 

Name: _______________________________________________________________________ 

Grade & Section: ______________________________  Date: __________________ 

Reason: 

___________________________________________________________________________________

___________________________________________________________________________________

____________________________________________________________________ 

 

______________________     ___________________________  

      Director/Principal          Guidance Counselor/Adviser 

 

 

 

PERMISSION TO LEAVE THE CAMPUS 

 

Name: _______________________________________________________________________ 

Grade & Section: ______________________________  Date: __________________ 

Reason: 

___________________________________________________________________________________

___________________________________________________________________________________

____________________________________________________________________ 

 

______________________     ___________________________  

      Director/Principal          Guidance Counselor/Adviser 

 

 

PERMISSION TO LEAVE THE CAMPUS 

 

Name: _______________________________________________________________________ 

Grade & Section: ______________________________  Date: __________________ 
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Reason: 

___________________________________________________________________________________

___________________________________________________________________________________

____________________________________________________________________ 

 

______________________     ___________________________  

      Director/Principal          Guidance Counselor/Adviser 

 

 

 

 

 

 

 

 

PERMISSION TO LEAVE THE CAMPUS 

 

Name: _______________________________________________________________________ 

Grade & Section: ______________________________  Date: __________________ 

Reason: 

___________________________________________________________________________________

___________________________________________________________________________________

____________________________________________________________________ 

 

______________________     ___________________________  

      Director/Principal          Guidance Counselor/Adviser 

 

 

 

PERMISSION TO LEAVE THE CAMPUS 

 

Name: _______________________________________________________________________ 

Grade & Section: ______________________________  Date: __________________ 

Reason: 

___________________________________________________________________________________

___________________________________________________________________________________

____________________________________________________________________ 

 

______________________     ___________________________  

      Director/Principal          Guidance Counselor/Adviser 

 

 

PERMISSION TO LEAVE THE CAMPUS 

 

Name: _______________________________________________________________________ 

Grade & Section: ______________________________  Date: __________________ 
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Reason: 

___________________________________________________________________________________

___________________________________________________________________________________

____________________________________________________________________ 

 

______________________     ___________________________  

      Director/Principal          Guidance Counselor/Adviser 

 

 

 

 

 

 

 

 
 

APPOINTMENT SLIP 
           

_________________ 

 Date 

 
Dear Parent / Guardian,  

 You are cordially invited for a conference regarding your child’s  

                      Behavior               Academic Performance/Status 

 
Venue: _______________________________________________________ 

Date & Time: __________________________________________________  

  

Truly Yours, 
 

__________________ 

           Guidance Counselor 

REPLY SLIP 

 

Dear ________________ 

 I am        coming                not coming to confer with you regarding my child’s  

 
performance because ____________________________________________________________. 

 

 

 
____________________________   _____________________________ 

Name of Child, Grade and Section   Parent’s Signature over Printed Name 

 

 

APPOINTMENT SLIP 

           

_________________ 

 Date 
 

Dear Parent / Guardian,  

 You are cordially invited for a conference regarding your child’s  
                      Behavior               Academic Performance/Status 

 

Venue: _______________________________________________________ 

Date & Time: __________________________________________________  
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Truly Yours, 

 
__________________ 

           Guidance Counselor 

REPLY SLIP 

 
Dear ________________ 

 I am        coming                not coming to confer with you regarding my child’s  

 

performance because ____________________________________________________________. 
 

 

 

____________________________   _____________________________ 
Name of Child, Grade and Section   Parent’s Signature over Printed Name 

 

 

 

 
 

APPOINTMENT SLIP 

           
_________________ 

 Date 

 

Dear Parent / Guardian,  
 You are cordially invited for a conference regarding your child’s  

                      Behavior               Academic Performance/Status 

 

Venue: _______________________________________________________ 
Date & Time: __________________________________________________  

  

           Truly Yours, 

 
__________________ 

Guidance Counselor 

REPLY SLIP 

 
Dear ________________ 

 I am        coming                not coming to confer with you regarding my child’s  

 

performance because ____________________________________________________________. 
 

 

 

____________________________   _____________________________ 
Name of Child, Grade and Section   Parent’s Signature over Printed Name 

 

 

APPOINTMENT SLIP 
           

_________________ 

 Date 

 
Dear Parent / Guardian,  

 You are cordially invited for a conference regarding your child’s  

                      Behavior               Academic Performance/Status 
 

Venue: _______________________________________________________ 

Date & Time: __________________________________________________  
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       Truly Yours, 

 
__________________ 

Guidance Counselor 

REPLY SLIP 

 
Dear ________________ 

 I am        coming                not coming to confer with you regarding my child’s  

 

performance because ____________________________________________________________. 
 

 

 

____________________________   _____________________________ 
Name of Child, Grade and Section   Parent’s Signature over Printed Name 

 

 

 

 

PUPIL’S EXCUSE LETTER 

 

         Date: _________________ 

 

Dear _____________________, 

 

 Please excuse me for having been absent __________________ (date)  

for (reason) ____________________________________________________________________ 

 

 I am hoping for your kind consideration. 

    

 

               ________________________ 

         Pupil/Grade & Section 

 

PARENT’S CERTIFICATION 

 

 This is to certify that my son/daughter _____________________________ got absent because 

he/she ______________________________________________________________ 

  

 Thank you for your kind consideration. 

  

Acknowledgement by: 

 

______________        _________________ 

Parent’s Signature         Teacher 

 

 

 

 

 



43 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PUPIL’S EXCUSE LETTER 

 

         Date: _________________ 

 

Dear _____________________, 

 

 Please excuse me for having been absent __________________ (date)  

for (reason) ____________________________________________________________________ 

 

 I am hoping for your kind consideration. 

    

 

               ________________________ 

         Pupil/Grade & Section 

 

PARENT’S CERTIFICATION 

 

 This is to certify that my son/daughter _____________________________ got absent because 

he/she ______________________________________________________________ 

  

 Thank you for your kind consideration. 

  

Acknowledgement by: 

 

______________        _________________ 

Parent’s Signature         Teacher 
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PUPIL’S EXCUSE LETTER 

 

         Date: _________________ 

 

Dear _____________________, 

 

 Please excuse me for having been absent __________________ (date)  

for (reason) ____________________________________________________________________ 

 

 I am hoping for your kind consideration. 

    

 

               ________________________ 

         Pupil/Grade & Section 

 

PARENT’S CERTIFICATION 

 

 This is to certify that my son/daughter _____________________________ got absent because 

he/she ______________________________________________________________ 

  

 Thank you for your kind consideration. 

  

Acknowledgement by: 

 

______________        _________________ 

Parent’s Signature         Teacher 
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PUPIL’S EXCUSE LETTER 

 

         Date: _________________ 

 

 

 

Dear _____________________, 

 

 Please excuse me for having been absent __________________ (date)  

for (reason) ____________________________________________________________________ 

 

 I am hoping for your kind consideration. 

    

 

               ________________________ 

         Pupil/Grade & Section 

 

PARENT’S CERTIFICATION 

 

 This is to certify that my son/daughter _____________________________ got absent because 

he/she ______________________________________________________________ 

  

 Thank you for your kind consideration. 

  

Acknowledgement by: 

 

______________        _________________ 

Parent’s Signature         Teacher 
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PUPIL’S EXCUSE LETTER 

 

         Date: _________________ 

 

Dear _____________________, 

 

 Please excuse me for having been absent __________________ (date)  

for (reason) ____________________________________________________________________ 

 

 I am hoping for your kind consideration. 

    

 

               ________________________ 

         Pupil/Grade & Section 

 

PARENT’S CERTIFICATION 

 

 This is to certify that my son/daughter _____________________________ got absent because 

he/she ______________________________________________________________ 

  

 Thank you for your kind consideration. 

  

Acknowledgement by: 

 

______________        _________________ 

Parent’s Signature         Teacher 
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MONTHLY TEST REPORT 

FIRST MONTHLY 

 

      

 

NOTED BY: 

 

_________________      _________________________ 

ADVISER/DATE      PARENT/GUARDIAN/DATE 

 

 

 

 

 

  

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 
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MONTHLY TEST REPORT 

SECOND MONTHLY 

 

      

                                           NOTED BY: 

 

_________________      _________________________ 

ADVISER/DATE      PARENT/GUARDIAN/DATE 

 

 

 

 

  

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 
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MONTHLY TEST REPORT 

THIRD MONTHLY 

 

    NOTED BY: 

 

_________________      _________________________ 

ADVISER/DATE      PARENT/GUARDIAN/DATE 

 

 

 

 

  

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 
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MONTHLY TEST REPORT 

FOURTH MONTHLY 

 

    NOTED BY: 

 

_________________      _________________________ 

ADVISER/DATE      PARENT/GUARDIAN/DATE 

 

 

 

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 
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MONTHLY TEST REPORT 

FIRST QUARTERLY 

 

    NOTED BY: 

 

_________________      _________________________ 

ADVISER/DATE      PARENT/GUARDIAN/DATE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 
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MONTHLY TEST REPORT 

SECOND QUARTERLY 

 

    NOTED BY: 

 

_________________      _________________________ 

ADVISER/DATE      PARENT/GUARDIAN/DATE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 
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MONTHLY TEST REPORT 

THIRD QUARTERLY 

 

 

 

 

 

    NOTED BY: 

 

_________________      _________________________ 

ADVISER/DATE      PARENT/GUARDIAN/DATE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 

    

    

    

    

    

    

    

    

    

    

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 
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MONTHLY TEST REPORT 

FOURTH QUARTERLY 

 

 

     NOTED BY: 

 

_________________      _________________________ 

ADVISER/DATE      PARENT/GUARDIAN/DATE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 

    

    

    

    

    

    

    

    

    

    

SUBJECT SCORE RATING TEACHER’S 

SIGNATURE 
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(NOLPS Copy- Please submit after signing) 

 

AGREEMENT: 

 

We _________________________________ and __________________________________  

   (Parent)   (Student) 

 

do hereby agree to all conditions set by Nativity of Our Lady Parochial School. We fully 

understand that all the conditions stated in the Pupil’s Handbook are all for the good of the students to 

become good Christians and citizens of the nations. 

 

We also agree that any act of the pupil against the rules and conditions herein will be dealt with 

accordingly for the benefit of the pupil and the whole school as well. 

 

We will also try our best to come to school and have conference with our child’s teachers and 

with the school authorities likewise. 

We promise to make a close follow-up of our child’s progress (in academics and in behavior) 

during the school year. 

 

 

 

____________________________ 

Signature of the Pupil 

 

______________________            ______________________ 

 Signature of Father      Signature of Mother 

 

 

______________________               ______________________ 

  Printed Name of Father     Printed Name of Mother 

 

 

 

______________________      ______________________ 

        Contact Number             Contact Number 
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(Parents and Pupil’s Copy) 

AGREEMENT: 

 

We _________________________________ and __________________________________  

   (Parent)   (Student) 

 

do hereby agree to all conditions set by Nativity of Our Lady Parochial School. We fully 

understand that all the conditions stated in the Pupil’s Handbook are all for the good of the students to 

become good Christians and citizens of the nations. 

 

We also agree that any act of the pupil against the rules and conditions herein will be dealt with 

accordingly for the benefit of the pupil and the whole school as well. 

 

We will also try our best to come to school and have conference with our child’s teachers and 

with the school authorities likewise. 

We promise to make a close follow-up of our child’s progress (in academics and in behavior) 

during the school year. 

 

 

 

____________________________ 

Signature of the Pupil 

 

______________________            ______________________ 

 Signature of Father      Signature of Mother 

 

 

______________________               ______________________ 

  Printed Name of Father     Printed Name of Mother 

 

 

 

______________________      ______________________ 

        Contact Number             Contact Number 
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